Facilitator's instructions

Setting

FA PLAT

up a module and preparations

Invite the participantsto the Fasplat system.
TIP: people who are already invited to the system canbe found in the People menu.

Createanew module byclicking the Create new buttononthe front page.
Selectthe desired module fromthe menuandclick the Continue to selections

button.
TIP: if the module says "Activated" in the Remaining section, skip directly to step 4.

Selectthe numberof modulestobeactivated in the window thatopens
and click the Buy button.

Select the activated module fromthe module menuand pressthe Continue
to selectionsbutton.

In the window that opens, give the module the desired name forlateridentification

forand select the facilitator of the desired module.
TIP: another person from the organization can also be chosen as a facilitator

The created module can be foundin the Modules menu.Select therighttab on
thescreenfromthetop edge.Click the Invite button nextto the created module

to continue tothe next step.
TIP: if there are a lot of tabs, you can find more modules in the three-dot menu on the right side
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