User Instructions

Credentials and Login

In theseinstructions, we gothroughhowtologintothe Fasplat systemandwhat todo if
you forgotyour password ordidn't manage tologin withinthe given time (within 14 days
fromthe date you receivedtheinvitation).

By now you should have received an email message fromthe address
noreply@fasplat.fi.Subject: You have beeninvited to Fasplat.
Checkthe spam folderif the messageisnotin the Inboxfolder.

The message contains:

« The organizationinwhichyou have beeninvited.

« The instructionsonhow toseta password.

« The username, whichisthe email address for which yourusername was
created.

Thereis alsoalink where you can change your password or create anew
passwordifthe giventime period has already expired.

which opens web page where you can set
the passwordyouwant for theusernamein
question.

o Click onthefirst link(Set new password),

o Click the"Set”button,and now you have
successfullysetyourpassword. Theloginlink Entryouremall addres o ecelve  pssword
alsocontainsa directlink to“Forgot password?”
whereyou can resetyour password.

Email

In addition, thereisalinkto register.However,
thisdoesnotapplytoyou, asitisintendedfor
new organizationsthatwantto loginto Fasplat
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User Instructions

Commenting in Workshops

Afterenteringyouremailaddressand the passwordyoujust created, click
the“Login”button.

The Fasplat systemopensin front of you withamenuon the left side.Here,
you will find the home page(Dashboard), which willbe empty if no
workshopshave beenheldinyourorganization yet.

In the Modules section, you can find the modulesyou willbe doing(orare
currentlydoing).

However,inthis initial step, if the facilitator hasnot yet opened the module
foryou, the module section will stillbe empty.

So don'tworry! Youwillreceive another email once the workshop(module)
has started.

If you forgotyour password ordidn'tloginwithinthe given time, you can
0 findalink to resetyour passwordinthe emailyou received earlier.

https://app.fasplat.fi/forgotpassword

Eitherby clickingon it or by visitingthe address https://app.fasplat.fi you

willfindalogin page.

Fromthere,youcan click on the"Forgot password?’link directly.
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